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MpaBuna BHyTpeHHero TpyAo0BOro pacnopsgka
1. O6LwWwMe nonoxeHus

1.1. HacTtosawwue lNpaBuna BHyTpeHHeEro Tpy4oBOro pacrnopsjka pacnpoCTpaHATCH Ha WTaTHbIX
pabounx OO0 «MeuTa» (MMeHyemoro B ganbHenwem Npeanpuatne) n onpenensoT Nopsaaok
npvema un yBoSIbHEHUSI COTPYAHNKOB, OCHOBHblE 0693aHHOCTM COTPYAHUKOB M aAMUHUCTPaLMMK,
rpacovkn Tpyada v oTAbIxa, NooLWpeHns 3a ycnexm B paboTe, OTBETCTBEHHOCTb 3a HapyLLeHne
TPYAOBOW ANCUMNIIUHBI, COBM0AEHNE KOMMEPYECKOW U CIyXeBHOM TalHbl.

1.2. Hactosiwume MNMpaBuna paspaboTaHbl B COOTBETCTBUM C [ pakgaHCKMM kKogekcom Poccuiickon
®epepaunn, TpygosbiM kogekcom Poccunckon depepaunm (TK PP), Yctasom NMpegnpuatus.

2. MNopsaok npvema 1 yBonbHEHUA
2.1. Mpwv npneme Ha paboTy OTAENY KAaApOB NpeacTaBnATCS:

— TpyAoBasi KHWXKKa, 0POpPMIEeHHas B YCTaHOBIEHHOM MOPSiAKE, @ eCnv UL NOCTynaeT Ha
paboTy BNepBble - CrpaBka O NOCreAHEM 3aHATUM, BblAAaHHAsS MO MECTY XUTEeNbCTBA. YBOMNEHHbIE
n3 BoopyxeHHbIx cun Poccunckon depepaumm oba3aHbl npeabsaBUTb BOEHHbIN BUneT;

— MacrnopT B COOTBETCTBNN C 3aKOHOOATENbCTBOM O MacropTax.

Mprem Ha paboTy 6e3 NnpeabsBneHns ykasaHHbIX JOKYMEHTOB He gonyckaeTcs. [pu npueme Ha
paboTy, TpebyoLlyo cneunansHbiX 3HaHUK, OTAEN KaapoB TpebyeT npeabaBNeHns aunnoma unm
MHOro AOKYMEHTa O nofly4eHHOM obpa3oBaHMmM Unv npodeccnoHanbHon nogrotoske. Npuem Ha
paboTy OCYLLECTBSAETCA HA OCHOBaHWUM TPYL4OBOro A0roBopa (KOHTpaKkTa), 3aKo4yeHHOro B
nMcbMeHHOW hopme, n opopmndaeTcsa npukasom AupekTtopa MNpeanpusatus (nvua ero
3amMeLLatoLero), KoTopbli 06bABNAETCA COTPYAHUKY NOL Pacrucky.

2.2. lNpwv npneme Ha paboTy agmuHucTpaums Npeanpnatna obasaxa:



— 03HAKOMUTb COTPYAHMKA C NOpyYeHHOW paboTon, yCrnoBmsaMn Tpyaa n pasbsaCcHUTb ero npasa u
00683aHHOCTN B COOTBETCTBMM C JOSPKHOCTHOM MHCTPYKUMEN;

— 03HAKOMUTb C HACTOSALLMMUN NPaBUITaMN BHYTPEHHETO TPYAOBOIro pacnopsiaka;

— MPOUHCTPYKTMPOBATL MO NpaBunam TexHnkn 6esonacHocTn Ha paboveM MecTe, TpeboBaHMAM
CaHWTapHON N NPOTMBOMNOXAPHOW OXpaHbl U APYrMM npaBuiaM oxpaHbl Tpyaa.

2.3. Jllnuam, noctynatoLimm Ha paboTy BnepBble, He NO3AHEE HeOeNbHOro CpoKa Co AHA Npuema
Ha paboTy, 3anosHAETCHA TPYAOBasA KHUXKA.

2.4. MNpekpaLLeHre TpyaoBOro AoroBopa OCyLecTBASeTCA TOMbKO N0 OCHOBAHUAM,
npeayCMOTPEHHbIM 3aKOHOAATENLCTBOM O TPyAe:

— MO cornalueHunto cTopoH (cT. 78 TK PO);

— B CBS13U C UCTEYEHNEM CPOKA KOHTpAKTa 1 He NPOASIEHNEM €ro Ha HOBbIM cpok (M.2 cT. 58 TK
P®);

— N0 nHuupnatmee cotpyaHuka (ct.80 TK PO);
— N0 nHuymatmee agmuHucTpaumm (ct.81 TK PO);

— NO pe3ynbTaTaM OUEHKN OeATESIbHOCTU COTPYAHUKaA aTTecTaumoHHON KOMUCCUEN, KaK
HEeCOOTBETCTBYIOLLETO 3aHMMaeMOW OOSMKHOCTHN, BKIOYAa UcnblTaTernbHbIn CpPOK;

— B Crny4yae pasrnawleHus cnyxebHon n kommepyeckomn TamH Npegnpuatusa ¢ HaHeCceHeM
MOPanbHOro 1 maTepuanbHoro yuiepba;

— B Apyrux cny4vasax, npegycmotpeHHbix TK P®;

2.5. COoTpygHMKM MMEIOT NPaBo pacToOprHyTb TPYAOBOW JOroBop, npeaynpeams 06 aTom
PYKOBOLCTBO NMMCbMEHHO 3a ABe Heaenu. PacTopxeHne TpygoBOro AoroBopa no nHuumaTmnee
aAMUHUCTPaLMM OONYyCKaeTCcs NULLb B Nopsaake U B crnydasax, NpeayCcMOTPEHHbIX
3akoHogaTtenbCcTBOM. [pekpalleHne TpyaoBoro JoroBopa opopMIISeTCa NPUKasoMm.

2.6. B geHb yBonbHeEHWs OTAEN KaapoB 00683aH BblgaTb COTPYAHMKY €ro TPYAOBYH KHUXKY C
BHECEHHOM B HEE 3anuCbio O NPUYNHE YBOSIbHEHWSI B TOMHOM COOTBETCTBMU C (DOPMYITMPOBKOM,

npeaycMOTPEHHOW AeNCTBYIOLMM 3aKOHOA4ATENBCTBOM, M NMPOU3BECTU C YBONbHSEMbIM MOSHbIN
pacyeT. [JleHb yBONMbHEHWSI CYATAETCS NOCNEeAHUM AHEM paboThbl.

3. OcHOBHble 06513aHHOCTU coTpyAHUKOB lMpeanpusaTusa

3.1. CotpygHukm Mpeanpuatna ob6a3aHbi:

— cobntogatb HacTtodAwme NMpaBuna;

— 6ecnpeKkoCnoBHO BbIMOMHATL YCNOBUS 3aKNIOYEHHOIro C HAM KOHTPakKTa;

— OCYLLECTBNATb CBOK AEATENbHOCTb YECTHO U A06POCOBECTHO;

— cobniogaTtb AUCUMnvMHY Tpyaa: BOBpeMs NpuxoanTb Ha paboTy, cobrniogaTtb YCTaHOBIIEHHYHO

NPOAOIMKUTENBHOCTb paboyero BpeMeHu, Cnonb3oBaTbh 3PPEKTUBHO paboyee Bpems,
CBOEBPEMEHHO U TOYHO UCMOSHATL PacnopsiKeHUs1 PyKOBOACTBA;



— obnagaTtb BbICOKOM NpogheccnoHanbHON NOArOTOBIEHHOCTLIO, XOPOLLO 3HaTb MOPYyYEHHOE
Aeno, TOYHO 1 CBOEBPEMEHHO BbIMOMHATL CryXebHble 06513aHHOCTM B COOTBETCTBUN C
OOJMPKHOCTHLIMU MHCTPYKUMSIMW, NPOSIBIIATL HEOOXO0OUMYO NHULMATUBY N HACTONYMBOCTL B
paboTe, NOCTOSIHHO COBEPLUEHCTBOBAaTbL CBOK NPOdECCMOHANbHYO AENOBYI0 KBanugukauuio;
— noBblLaTb AENOBYIO U NPON3BOACTBEHHYIO KBaANMdUKaLmio;

— pa3BMBaTb OTHOLLEHUS TOBApPULLECKOro COTPYAHMYECTBa U B3aMMOMNOMOLLN;

— He pasrnawaTb CBeeHUs, ABNSALWNECS CNYXeBHON N KOMMepYeCKon TanHOMW;

— Bepeyb 1 ykpennsaTb co6CTBEHHOCTL MpeanpuaTus;

— coaepXaTb cBOE MECTO B YHACTOTE U NOpAOKe,

— cTporo cobniogatb NpaBuna n HOpMbl OXpaHbl TPyAa, TEXHUKM 6€30MacHOCTU, CaHUTaPHOW U
noxxapHoun 6e3onacHocCTy;

4. OcHOBHbIe 06s13aHHOCTM agMuHUcTpauum MpeanpuaTus

— MpaBUNbHO OpraHn3oBaTb TPyd COTPYAHUKOB, HanpaBsieHHbIN Ha 3heKTUBHOE pa3BuTune
MNpeanpuaTus;

— NpefocTaBuUTb COTPYAHMKY COBpEMEHHOE paboyee MeCTO, NPaBo NOfb30BaHNSA COBPEMEHHbBIMMN
TexHu4eckummn cpeactsamm (3BM, cakc, TenedoH, Kcepokc, 1 ap.;), bnbnmoteyHo-
MHGOPMaLMNOHHBIM (OOHOOM;

— obecneumnBaTtb 300poBble 1 6e3onacHble YCNoBus Tpyaa;

— NPVHMMAaTb Mepbl K YKpenneHuo nopsaka u AUCUUninHbl, CoKpalleHnto noTepb paboyero
BPEMEHMU;

— CTpOro B3bICKMBaATb C HapymMTenePl ONCUUNNITNHBI N NOOLWPATb COTPYAHUKOB, OTITMYUBLLUNXCA
npn NCnofiHeHnn OOJMKHOCTHbIX obda3aHHOCTEN;

— HEYKIIOHHO cobntogaTh 3aKoHOAATENBCTBO O TPYAE;

— obecneunBaTb yCrioBusi 4Nsi NOBbILLEHUSA AENOBON KBanudukaunum coTpyaHNKOB;
— obecneumBaTtb cobniogeHne yCnoBuii KOHTpakTa COTPYAHUKA;

— BblgaBaTtb 3apaboTHYH NnaTy B YCTAHOBMNEHHbIE CPOKMY;

— NOCTOSIHHO COBEPLUEHCTBOBATL OpraHv3aumio onnaTbl Tpyaa;

— co3gaBaTtb HeobxoaMMble YCroBUs AN COBMELLEHNSA paboThbl C 06y4eHneM (Mo NOBbILLEHUHO
KBanudukauum v np.);

— nogaepXxumBatb 1N pa3BuBaTb MHNLUNATUBY COTPYAHUKOB.



5. Pabouyee BpemMs 1 ero ucnosib3oBaHue

5.1. Ha lMpeanpuaTtumn yctaHaBnmBaeTcsa 5-agHeBHas pabovas Heaensi C BbIXOAHbIM AHEM B
cy660Ty 1 BockpeceHbe. ObLasa NpoaomKNTeNbLHOCTL paboyen Heaenm B COOTBETCTBUM €O CT. 91
TK P® coctasnset 40 4.;

5.2. Hayano pabothbl - B 9 4acos yTpa. OkoH4YaHue paboTbl - B 18 4YacoB (B NATHULY B 174acoB).
O6epeHHbIN nepepbiB - ¢ 13 Ao 14 yacos.

5.6. O4epeaHOCTb NPeaoCTaBNEHNS eXerogHblX OTNYCKOB YyCTaHaBNMBaAETCA agMUHUCTpaUmnen
MpeanpusaTUA C y4eTOM MHTEPECOB LOMKHOCTHBIX Ny, Heob6xoaMMocTn obecneyeHns
HopManbHon paboThl MNpeanpusaTtus. Mpadmk OTNYCKOB COCTaBSAETCS HAa KaXabll KaneHaapHbIn
rog He no3gHee 5 AHBapSA TeKyLlero roga n JOBOAUTCA OO CBeOEeHUS BCeX COTPYAHMKOB. YXo B
OTMYCK KOHTPONMpYyeTCs OTAENIOM KagpoB U oTAeNoM ByxranTepckoro y4eta u KOHTPOnsi.

5.7.-CornacHo TK Poccuiickon ®eaepaunn (cT. 154) 3a paboTy B HOYHOE BpeEMS NPOM3BOAUTCS
gonnata B COOTBETCTBUU C AENCTBYIOLNM 3aKOHOAATENbCTBOM.

5.8. lNpuBneyeHne AOMKHOCTHLIX Nuy, Npeanpnatna Kk paboTe cBepx yCTaHOBEHHOM
3akoHogaTenbCcTBOM Poccuiickon ®egepaunm NnpoaomkuTenbHOCTU paboyero Bpemenn (K
CcBepxypo4yHou paboTe) Npon3sBogumTca B cooTBeTCTBMM C TK € NMCbMEHHOro cornacus paboTHuKa
(cT. 99 TK PO).

5.9. 3a Bpemsi, oTpaboTaHHOE CBEPXYPOYHO, OonslaTta NPon3BoaMTCA B COOTBETCTBMM co cT. 152 TK
Po.

5.10. 3a paboTy B BbIXOAHblE N Hepaboune npasgHUYHbIE OHW onfiaTa NPOU3BOAMTCA Ha
ocHoBaHuu ctaTtbn 153 TK PO.

5.11. MNpuBne4veHne AOMKHOCTHbIX NUL K paboTe B BbIXOAHbLIE N NPA3AHNYHbIE AHN NPON3BOAMUTCS
B cooTBeTCTBMM ¢ TK P® Ha 0OCHOBaHMM NMCbMEHHOIO pacnopsikeHna pabortoparens ¢
NMMCbMEHHOro cornacus paboTHuka. B npukase ykasbiBatoTca 06CTOATENBCTBA, Bbl3BaBLUNE
Heob6XxoaUMOCTb paboThbl B BLIXOAHOW UIM NMPa3gHUYHbIA OEHb, U BUO, KOMMNEHcaL MK
(BononHuTenbHas onnata unu NpegocTaBneHne Opyrnx AHen oTabixa). Y onepaTtuBHbIX
AEXYPHbIX - AOIMKHOCTHBIX NNL, UMELNX peXnM paboTbl "04HM CyTKM Yepes Tpoe CyTokK",
BbIXOOHbIMW OHAMUW ABASAOTCS AHWU, CBODOAHbIE OT AeXypcTBa (a He CyO00THME U BOCKPECHbIE), U
AOMNONHUTENbHAas onfiata UM 3a AeXypCcTBO B Cy6O0THME M BOCKPECHbIE AHN HE NMPOU3BOAMUTCS.
Mpw coBnageHnn BbIXO4HOIO Y NPA3gHUYHOMO AHEN Y OOMMKHOCTHBIX ML - OnepaTUBHbIX
AEXYPHbIX, UM O0JPKEH NPeaoCTaBnATbCA AOMNONHUTENBHBIN BbIXOAHOW AeHb. [lonnaTta 3a paboTty
B HOYHOE BpeMS onepaTUBHbIM AEXYPHbBIM OCYLLECTBASETCA B cOOoTBETCTBUM C . 5.8. Npasun.

5.12. Onnata Tpyaa OOMKHOCTHbIX NnL, 3a paboTy B HOYHOE BPEMSI CYTOK, BbIXOAHbIE U
npasgHuYHbIe AHK, 32 CBEPXYPOUHYIO paboTy ocyllecTBNsieTcs 3a c4eT hoHaa onnatbl TpyAa.

6. NMNoowpeHus 3a ycnexu B pabote

6.1. 3a obpasuoBoe BbINOSIHEHNE TPYAOBLIX 0693aHHOCTEN, NOBLILLEHNE 3PPEKTUBHOCTU U
KayecTBa paboTbl, MPOAOIMKNTENBHYIO N 6e3ynpeyHyto paboTy, HOBaTOPCTBO B TpyAe 1 3a apyrue
AOCTMXKEHMS B paboTe NpMMEHSIIOTCS cneayowme nNooLpeHns:

— obbsABNeHne bnarogapHoOCTy;

— NPEMUPOBAHUE;

— HarpaxaeHue LeHHbIM NoaapKoM;



— MNOBBbILLEHNE B OOMKHOCTY;
[lonyckaeTca ogHOBpPEMEHHOE NpUMEHeHNe K paboTHUKY HECKOTNBbKMX MOOLLPEHWIA.

6.2. MNMooLpeHus o6bABNAITCA NpMKa3oM, AOBOAATCH A0 CBeAeHUS TPYAOBOro KONeKTuBa u
3aHOCATCS B TPYAOBYIO KHUXKKY OOIIKHOCTHOrO nnua.

6.3. CoTpygHukam, ycnewwHo n 4o6poCoBECTHO BbIMOHSAOLWMM CBOU 0653aHHOCTMH,
agMuHucTpauus MNMpeanpuaTua MOXeT NpeJoCcTaBUTb AOMNOMNHUTENbHbIE NbroThl.

7. OTBETCTBEHHOCTb 3a HapylUueHue TPYyA0BON AUCLUNIIUHDI

7.1. 3a HapyLeHWe TpyLoBOM ANCUUNNUHBLI aaMUHUCTpaums Npeanpnatna npumeHseT
cnegylouwme aMcunninHapHble B3bICKaHUS:

— 3amMevaHue;
— BbIrOBOP;

— yBornbHeHue (n.3, 5 — 11 ct. 81 TK P®). 3a kaxgoe HapyLleHve TpyaoBOW ANCLUUMNIIUHBI MOXET
ObITb MPMMEHEHO TOMBKO OAHO AUCLMMNIIMHAPHOE B3bICKaHMWE.

7.3. NpumMeHeHne OUCLMNIIMHAPHOIO B3bICKaHUSA He 0CBODOXAAET COTPYAHMKA, COBEPLUMBLLETO
NPOCTYMOK, OT MaTepuarnbHOM U aAMUHUCTPATUBHOW OTBETCTBEHHOCTU, NpeayCMOTPEHHOM
AEVCTBYIOLLMM 3aKOHOAATENbCTBOM, @ TakKe MOXET COYeTaTbCs B YCTAHOBNIEHHOM NOPSiAKe C
MOMHLIM UMW YaCTUYHBIM NULLEHNEM NPEMUM, BO3HArpaXkaeHns No Mtoram rogosoi paboTsl U ¢
orpaHUYeHNEM MbrorT.

7.4. [1o npuMeHeHnsa gUCUMNIMHapHOro B3bICKaHMSA OT COTPYAHMKA AOMKHO 6bITh 3aTpeboBaHO
nMcbMeHHoe 0bbsacHeHne. OTka3 paboTHMKa AaTbh MMCbMEHHOE OObSICHEHNE NO CyLeCTBY
COBEPLUEHHOrO NPOCTYMKa HE MOXET CNYXXWUTb NPENATCTBUEM ANA NPUMEHEHUS ANCUUNIIMHAPHOIO
B3bICKaHUS.

7.5. AvcumnnmnHapHoe B3biCKaHWe MOXET ObiTb 06XKanoBaHO B NOpsiAKe, yCTAHOBEHHOM
3akoHogaTenbcTBOM. [Moagaya xkanobbl He NpUOCTaHaBNMBAET AENCTBUS HANOXEHHOTO
ANCLMNITMHAPHOIO B3bICKaHMS.

7.6. dncumnnuHapHoe B3bICKaHME MOXET ObITb CHATO A0 UctevyeHns roga [Jupekropom
MpegnpuaTtusa no cobCTBEHHOM MHULMATKMBE, a Takke Mo Xo4aTancTBy HENOCPEACTBEHHOIO
pPYKOBOAMTENSA UIW KONMEKTUBA, eCnmn noaBeprHyThi B3bICKAHUIO HE COBEPLLUMIT HOBbI MPOCTYMOK
n nposiBun cebsi kak 4oOpoCcoBECTHbIN paboTHUK. Npocbba 0 AOCPOYHOM CHATUM B3bICKAHUS
paccmartpuBaeTcs He no3gHee 15 gHen co OHSA ee NOCTynneHns.

7.7. B TeyeHMe OeCTBUS OUCUMMIIMHAPHOMO B3bICKAHUS Mepbl NOOLLPEHUS K pabOTHUKY He
NMPUMEHSIIOTCS.



